
SCHEDULE A CHAT

EMAIL

Many guidance counselors ask students (and sometimes parents) to fill out a “brag sheet,”

a document that helps the guidance counselor get to know the student better. The

typical brag sheet has questions about a student’s academic and non-academic

strengths and accomplishments and asks for anecdotes or stories about the student’s

high school experience. Students and parents should take time to answer these

questions thoughtfully and thoroughly - providing the guidance counselor with detailed

information helps them write a strong college recommendation! 

Here’s a college pro tip: the guidance counselor letter is just as important as letters
of recommendation from teachers. In fact, this letter is arguably more important

because all colleges require a guidance counselor letter, but not necessarily a teacher

recommendation. However, the guidance counselor may not know a student, as well as

teachers, know them, so it is important to provide the guidance counselor with as
much information about the student as possible. Sometimes guidance counselors

copy and paste information from the brag sheet directly into their letters, so this is an

opportunity for students (and parents) to contribute to the narrative that colleges will

have!

W h a t  y o u r
g u i d a n c e
c o u n s e l o r  n e e d s
f r o m  y o u  N O W .  
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Let's see how I can help your student
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If your guidance counselor does not provide a brag sheet, do not despair: students can

send their guidance counselor an email with all the same information. Crafting a strong

email to the guidance counselor who will be writing a letter to college for the student is a

critical link to a successful application. In addition to telling the guidance counselor

about themselves, students should ask about what information the high school will
include about how COVID-19 impacted the student's schedule, classes, grades, and
activities. Many guidance counselors will include a short paragraph in their letter in

which they explain these things – sort of their own answer to the new Common App

COVID-19 question! It will be important for you to know what your guidance counselor

will include because you want to make sure that all of the information in your application

is consistent. 

 

Whether the guidance counselor asks for a brag sheet, or a student sends an email on

their own initiative, I recommend students book a few meetings with their guidance

counselor to ensure they know you well. Students can bring a resume or activity sheet to

these meetings and review it with their guidance counselor. They should spend some

time discussing how they spend their time outside of class because a strong guidance

counselor letter includes both academic and non-academic information about a student.

KEY POINTS TO INCLUDE IN THE EMAIL TO THE
GUIDANCE COUNSELOR.

Students can fill out these short answer questions to help them

think about what they want to tell their guidance counselor.

 

1 )  The  academic  accomplishment

you  are  most  proud  of ,  and  why

you  take  pride  in  i t .

2 )  The  non-academic

accomplishment  you  are  most

proud  of ,  and  why  you  take  pride  in

it .
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4 )  How  do  you  see  yourself  getting

involved  on  campus?

3 )  Your  most  signif icant

contributions  to  your  high  school

or  to  your  community?

5 )  How  have  you  grown  since

freshman  year?

6 )   What  do  you  choose  to  learn

about  outside  of  school  on  your

own?

(social ly ,  academically ,  

 emotionally )  
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7 )  What  three  adjectives  would  your  fr iends  use  to  describe  you  and  why?

8 )  How  would  your  teachers

describe  you  as  a  student?  

9 )   Is  there  anything  else  that  you

want  your  guidance  counselor  to

know  about  you?

10 )   What  one  thing  do  you  most

want  your  Guidance  Counselor  to

share  with  colleges?



[name of student]

Dear Mr./Mrs./Ms. [last name of guidance counselor]

I hope you are well. I want to share with you some information about me that may be helpful to you when

you write the Counselor Letter as part of my college application.  

 

I am very proud of my academic accomplishment in physics. This was the most challenging course I have

taken thus far in high school. I worked very hard to master the concepts and am happy that I earned a B+. I

know this is not the highest grade I have received in high school, but it definitely reflects my best effort. I am

also very proud of my accomplishments in orchestra. Next year I will be the concert-master, which is a great

honor. I look forward to setting an example for my classmates and for helping us work together as a cohesive

group that performs beautiful music. In addition to music, I am also a member of the Environmental Club. I

believe my involvement in the club – and particularly the effort to bring more recycling cans to the school

which I started - has been my most significant contribution to the high school. I was Vice President of the

Club this year and will be President next year. I care deeply about the environment and hope to continue

working on environmental issues in college. In fact, environmental science is something that I spend time

learning about outside of school. Recently, I have been following how the coronavirus has reduced carbon

dioxide emission around the world. I like to think of this as the “silver lining” of the pandemic.

 

Over the last few years, I have grown to be a much more serious student. When I came to high school it was

challenging for me to be in such a large environment, and I sometimes found myself distracted in class. I

remember that I was very disappointed with my first set of grades in my freshman year, I vowed to work

harder, and one of the things that really helped was using a weekly planner to keep me organized and on

track. As you can see, my grades have gotten better every year, which I think is because of my hard work and

good time management. I think my teachers would agree that I am a hard worker and responsible person.

 

Even though I work hard in school and am very busy with my music (in addition to orchestra I take violin

lessons once a week and piano lessons once a week), I do like to spend time with my friends. I think my

friends would describe me as funny because I love to tell jokes, thoughtful (because I am always the one to

plan surprise parties or stop by with cake if someone is sad), but also serious, because they know that

sometimes I have too much work to do to be able to hang out.

 

I know that you have a lot of work to get all of these letters ready for college, and I really appreciate your

time. I hope that you will convey to colleges that I am a well-rounded person, a hard worker, and a good

friend.

 

I am attaching a list of all of my activities and leadership positions so that you will have this information

when you write the letter. If you have any other questions, I would be happy to give you my best answer. 

 

I hope you have a great summer and I thank you very much for your time.

 

Best,

HERE IS AN EXAMPLE OF AN EMAIL A STUDENT COULD
SEND THEIR GUIDANCE COUNSELOR.

Information  for  guidance  counselor  –  [ ful l  name  of  student]



WHAT’S GOOD
ABOUT THIS
LETTER?

THE TONE IS FORMAL AND
POLITE.

IT PROVIDES SUPPORTING
DETAILS THAT WILL HELP THE
STUDENT STAND OUT.

IT COVERS ALL OF THE
QUESTIONS A GUIDANCE
COUNSELOR TYPICALLY ASKS
ABOUT AND MAKES IT EASY
FOR THEM TO WRITE A GREAT
LETTER ABOUT THE STUDENT.
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